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Summary of 9.2 New Features

Intuitive tiles for easy navigation
« Fluid Interface with improved display on mobile
devices
« Tiles focused on specific functions and we can
add to “Work Center” tiles

Toggle between tiles Employee Self Service ; Manager
Self Service and Workforce Administrations (HR
functions)

Auto save on Performance Evaluations

Dynamic Manager Security so if employee is promoted
and has direct reports ; nightly security grants Manager
roles

Learning has changed ; Employees have two Learning
tiles for My Learning and Find Learning

Internet Explorer 11 is required in PeopleSoft 9.2
. (FOX Chase / Jeanes will be pushed out by 4/27)



Same Log On - Employee Self Service /| Manager Self Service
*Change - Must use browser IE 11 in PeopleSoft 9.2

If located at TUHS - Log into TUHS Network

Click Internet Explorer Please note- version IE 11 or grefter is required

[ TEMPLE HEALTH Employee Site

Click Human Resources, then Employee Self Service or Manager Self Service

Internet Explorer 11 is
required or must use Citrix
access

For mobile access adding
Employee / Manager Self

Service to : Citrix -
https://access.temple

health.org
Click Inside Fox Chase tab, then Employee Self Service
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Toolbar and navigation tips:

A Q=0

Find the toolbar on the header, top right.
Helpful Information about the tool bar fo navigate and find more information.

Return to the
main
PeopleSoft
home page

(Tiles)

Search for
Naviga‘lion or Global Search example.

Help [ I ©

See list of
available
actions which
includes Sign-
out, My
Freferences
and Help

Use to add to
Favorites

Includes Hertss
navigation bar = lick o odd
options such as | |~ icons to your
Recent Places, e
My Favarites, ==
classic menu Bl
and other —
-

Nov Bor

personalization
options




¥ Workforce Administrator

HR Administration Benefits Administrator Absence Administration
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Position Management Performance Administration Reporting




For HR — Workforce Administration — Most Accessed Menus Available

< Workforce Administrator TUHS HR Administration
&, Personal Information ~ .
Personal Information
H Enter any information you have and click Search. Leave fields blank for a list of all values.
Modify a Person ! y

Find an Existing Value Add 3 New Value

Add a Person
Search Criteria

TUHS Taleo Manage Hires
9 Empl ID| begins with v ||
Name| begins with v
TUHS Add a Person of Interest Last Name/| begins with v
Second Last Name| begins with «

TUHS Caonvert Employee to POI Alternate Character Name| begins with v
Middle Name| begins with »

.1h Jab Information v Include History Correct History Case Sensitive
. : o
s Labor Administration bt Search Clear | Basic Search (& Save Search Criteria
1 Labor Administration Reporis Y
ind an Existing Value | Add a New Valus

g HR Configuration ~

B Payroll v

&, Self Service Transactions v

Closes the Menu to
display only the
page




Reports Tile - Query Viewer / Report Manager / Process Monitor

< Workforce Administrator TUHS Reporting

7 Query A -
Query Viewer
Query Viewer Enter any information you have and click Search. Leave fields blank for a list of all values.
&
Search By [query Name | begins with |
Schedule Query Search Advanced Search
| Report Manager My Favorite Queries Personalize | Find | | ER First ) 120f2 ) Last
— Voni Query Name Description Owner Folder ﬁ:"mtn E:g;o XR:‘T_DD Schedule  Definitional References Remove
z rocess Monitar
E TU_HR_HOME_MAILING Home Mailing FPublic HTML  Excel XML Schadule  Lookup References ,:I
TU_HR_JOB_FOS_DATA Job Data Fublic HTML  Excel XML Schadule  Lookup References ,:I

Clear Favorites List




Performance Administration Tile - Performance Doc and Profiles

i Apps [y PeopleSofiTalecKron [@) Taleo - Production [ Citrix Remote Access Imported From [E G feith systems integr= () Integration : ePerfor
Performance Administration
.2 Performance Documents ~

Create Documents

Enter any information you have and click Search. Leave fields blank for a list of all values.
Create Documents ’ youtay !

Find an Existing Value Add a New Value
Delete Document —
Search Criteria
Reopen Document
P Run Control ID| begins with *

L Case Sensitive
Transfer Document

=
Cancel Document Search Clear | Basic Search [ Save Search Criteria

View Documents

Find an Existing Value | Add a New Value

Non-person Profiles

Person Profiles

Search and Compare Profiles

Training

TUHS Lic/Cert Detail



Find Learning Tile in ESS Replaces Browse Catalog

‘v Employee Self Service

Payroll Benefit Details

o -
e®e e
Los Pay s 03/00/2018 Click in the Advanced Search to Find Learning

H

Find Learning Careers

Employee Self Service Find Learning

Find Learning

Basic Search | Advanced Search

Search by keyword @

Basic Search | Advanced Search

Advanced search G Search by location, date or

From Date &) Location Q C t g y
End Date [ Category q a e 0 r
Learning Type | All ~ Objective Q
Title Instructor Q
Course Code Language Vl
Description

Search




- ¥ Manager Self Service
How To Access Manager Self Service _

Manager Self Service Te:

New Feature - Dynamic Manager Security
Managers with direct reports automatically assigned
Manager Self Service

Employee Self Service

Workforce Administrator

Change from Employee Self Service to Manager Self
Service

¥ Manager Self Service

My Team Team Performance

ORACLE

PEOPLESOFT '

Team Learning Recruiting




Frequently Used Manager Self Service Tiles




My Team Tile for Managers

anager Self Service
N

My Team Actions x
Summary
— | Job and Personal Information> |
\ 4 = | @ |
' 1 Compensation >
me [ Title

Waria Ocam
< Manager Self Service

f Performance Management > -
AMAGFR HRIS SYS b

TL

Name / Ti Directs / Total Department / Location Email / Phone

Human Capital Services TUHSMGR1@Hotmail.com
-
3 Human Capital Services 215/707-9175
Martin Lepold & Human Capital Services TUHSMGR1@Hotmail.com
-
MANAGER HRIS PROCESSIN 4/4 Human Capital Services 215/707-6830

Change to a Card View

E H ©
Varia Ocampo (~) Martin Lepold ()
MANAGER HRIS SYSTEM... MANAGER HRIS PROCES...
TUHSMGR1@Hotmail.com TUHSMGR 1 @Hotmail.com
215707-9175 215/707-6830
Human Capital Services Human Capital Services
LUSA LUSA

«a 3 Directs / a4 Directs /



In MSS - How to view Indirect Reports
Click on Counts Next to Direct Reports to drill down

Name / Title Directs / Total
Maria Ocampo &)

MANAGER HRIS SYSTEM OPERATIONS 3/3

Martin Lepold &

MANAGER HRIS PROCESSING 5/5

Direct reports of this manager will be displayed

Manager Self Service

Stephanie McMNeil Maria Ocampo
Summary
|| H
Name / Title Directs / Total Department / Location
_ Human Capital Services
SR HRIS ANALYST Human Capital Services

—— oo e

SR HRIS ANALYST Human Capital Services




Compensation History Chart

MSS My Team - Compensation History

Compensation Source |Base Salary v Time Period v

38K
[(ETRRT )

{3 Compensation x ~

View Compensation History | -

2009 2010 2011 2012 2013 2014 2015 2016 2017 2018
Year

My Team Compensation History

Compensation History

> UNIT CLERK Icon for report
i Actions~
Employee Review Rating Information View All | Lz'| E First ‘4 1-30f10 ' Last
Effective Date Review Rating Next Review Date
06/30/2017 2.40
06/30/2016 220
06/30/2015 240

Compensation History

Date of Change Amount  Hourly Rate Type Staﬂgﬁ:: Job Title

01/07/2018 37,437.40 20.57 Pay Rate Change 35.00 UNIT CLERK
04/02/2017 36,891.40 20.27 Pay Rate Change 35.00 UNIT CLERK
04/03/2018 35,817.60 19.68 Pay Rate Change 35.00 UNIT CLERK

04/05/2015 34,853.00 19.15 Pay Rate Change 35.00 UNIT CLERK




MSS Recruiting Tile

7 Change Existing Position Change Existing Position
Enter any information you have and click Search. Leave fields blank for a list of all values.

8 Request Agency Workers Find an Existing Value Add a New Value

— - - Search Criteria
&1 Fill Existing Position

I Request ID| begins with v ||
| Request New Position Description| begins with v
Status Code| = v v

Business Unit| begins with «

I Case Sensitive

Search Clear | Basic Search B Save Search Griteria

Find an Existing Value | Add a Mew Value

TUHS MSS Recruiting



